first and last NAME
Address, City, State, Zip ● Cell: (xxx) xxx-xxxx  ● Email@xyz.com
PROFESSIONAL SUMMARY 

Include a brief summary of your work skills and highlights.  Be sure to mention anything that would grab the recruiters’ attention. Give results when possible, i.e. increased production by 5%, etc. 

EMPLOYMENT HISTORY


Job Title

 



                  


Employer:  City, State
Month Year – Month Year

· Job duty description.

· Job duty description.

· Job duty description.

· Job duty description.


Job Title

 



                  


Employer:  City, State

Month Year – Month Year

· Job duty description.

· Job duty description.

· Job duty description.

· Job duty description.


Job Title

 



                  


Employer:  City, State

Month Year – Month Year

· Job duty description.

· Job duty description.

· Job duty description.

· Job duty description.

SKILLS

	Skill
	Skill
	Skill

	Skill
	Skill
	Skill


MILITARY or CERTIFICATIONS

Branch, Year - Year





       

· Duty, Highlight or Certification
· Duty, Highlight or Certification

· Duty, Highlight or Certification
EDUCATION

Name, City, State






 
Month, Year
Name, City, State






 
Month, Year
